CITY OF PETERSBURG, VIRGINIA
REQUEST FOR PROPOSAL

RFP No. 17-0007

PROJECT TITLE: Executive Search Consultant Services
ISSUE DATE: December 21, 2016

CONTRACT COMMENCEMENT AND EXPIRATION: The contract shall
Commence on the Commencement Date set forth in the contract for Executive Search
Consulting Services and shall expire one (1) year later, unless terminated earlier in
accordance with the provisions of this Contract.

EXTENSION OF CONTRACT: The City reserves the right to extend the Contract for
any reason for a period or periods up to but not to exceed 12 months. This extension may
be exercised when the City determines that an extension of the Contract is advantageous to
the City. Any extension beyond 12 months will be subject to the City’s renewal clause as
set forth in this Contract. This provision in no way affects or alters the City’s ability to
renew the Contract consistent with the renewal clause.

RENEWAL: The City, at its sole option may renew this Contract for up to two (2) one-
year renewal terms by furnishing the Contractor with written notice of its decision to renew
at least 60 calendar days before the expiration of the then-current term.

QUESTIONS: Questions must be submitted in writing to the Purchasing Office no

later than 12 noon, January 4, 2017. An electronic message may be submitted to
purchasing@petersburg-va.org. If necessary, an addendum will be issued and posted on the
City website at www.petersburgva.gov. It is the responsibility of the offeror to download
any addenda.

SEALED PROPOSALS WILL BE RECEIVED UNTIL 2:30 P.M. prevailing local
time January 13, 2017 in the Purchasing Office, City Hall Annex, 103 West Tabb
Street, Petersburg VA 23803.

If you are an individual with a disability and require a reasonable accommodation, please
notify: Purchasing Office at (804) 733-2345 or TDD (804) 733-8003 three (3) working days
prior to need. Proposal packages are available in the Purchasing Office or from the City’s
website at www.petersburgva.gov.

xﬂdmaoﬂ c i

Tange]éf Innis
Operations/Budget and Purchasing Manager
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REQUEST FOR PROPOSAL No. 17-0007
EXECUTIVE SEARCH CONSULTING SERVICES

I. PURPOSE

The purpose of this Request for Proposal (RFP) is to establish a contract through
competitive negotiation to hire a Consultant for Executive Search Consulting Services.
The selected firm(s) will provide Executive Search Consulting Services to search and
locate high level personnel and assist in the hiring process of the most executive
candidates for defined positions for the City of Petersburg.

The City of Petersburg has several executive level positions vacant at this time to include:
City Manager, Police Chief, Fire Chief and Director of Finance.

The resulting contract will be utilized by the City Manager’s Office in conjunction with
the City’s Department of Human Resources. The City may choose to utilize this contract
for executive recruiting of other City job opportunities.

II. BACKGROUND

General background information, regarding The City of Petersburg can be found on the
City’s website: http://www.petersburgva.gov/Index.aspx?NID=126.

IIIl. STATEMENT OF NEEDS

A. The Contractor shall perform these activities in whole (or in part) upon
direct written request. All services and work product is subject to the
approval of the City in its sole discretion:

1. Meet with appropriate City management and staff to develop a
complete job announcement, define key criteria, required job skills,
and qualifications to be used in the search.

2. Advertise, market and recruit for the position using relevant and
appropriate job candidate sources. This may or may not include using
sources beyond public advertising and the existing pool of candidates on
file with the City and/or search firm.

3. Review, interview, screen and otherwise evaluate responding
candidates and provide a list of not more than five (5) finalists to be
considered, reviewed and interviewed by City's management. The
qualifications of the selected finalists shall be consistent with those
described or determined by the City.

4. Provide all standard correspondence and notifications to the candidates,
to be approved inadvance inwriting by the City.
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10.

Il

Provide a list of all applicants, along with a brief profile within
fifteen (15) days of the closing date for applications. Conduct pre-
screening reference checks and interviews. Submit a more detailed
profile of all candidates deemed as semifinalists, along with
recommendations.

Conduct thorough background investigation of the finalists. The
specific background checks will be in accordance with City's or hiring
public bodies Human Resource policies and procedures and in
recommendations of the Contractor.

Perform all work in a confidential manner and report only to the
authorizing agencies personnel.

Provide recommendations regarding any items and/or issues that the
City should consider to assure a successful search.

Conduct a second search at no additional cost to the City if within
six (6) months ifthe selected candidate is terminated for reasons
involving performance and/or competency.

Communicate with the press verbally and/or in writing only after
having received written instructions and/or permission from the City
designated representative.

Perform additional, related search and recruitment services as agreed
between the parties.

The City shall provide:

L

Upon the commencement of this contract the City will provide at a
minimum the desired job criterion, skills, qualifications and other related
material that is pertinent to the search and recruitment actions (Samples
are attached to this solicitation as Exhibit G)

IV. Evaluation and Award Criteria

A. Evaluation Criteria

REFP #17-0007

The Evaluation Committee will carefully evaluate all proposals received, and
select a limited number of offerors to present additional details via an on-site
presentation.

Capability Gt SKlL.... .onnmemmsnms snss stisss B GEes SaE@mnE 20 pts

This criterion of the offeror’s proposal should contain the offeror’s detailed

capability and skills in response to the requirements stated in this rfp.
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2. Efficiency of the methodology. .aws vsrsvnnnsnss thavics ivssiainssi 20 pts

This criterion of the offeror’s proposal should explain the methodology
towards search and recruitment actions in detail and the company approach
and timeline for expediting the process.

3. Effectiveness of the methodology.............ocoo, 15 pts
(success record in the public sector)

This criterion of the offeror’s proposal shall describe the offeror’s record for
successful and unsuccessful search and recruit actions in the public sector.

4. References from other clients..............ocooiiiiiiiiiiiiiiiinns 20 pts

This criterion of the offeror’s proposal should references from other clients.
The reference should include type of worked performed, value of contract,
and contact information.

5 Proposed PrCe:.mswmmmmn s sommmm iy 15 pts
This criterion of the offeror’s proposal should contain the total cost of the
proposed services. The offeror should explain and provide details of any
conditions which might increase or reduce the cost of the proposed services.

The proposal should show the detailed basis for the proposed cost of these
services, such as per hour cost or per employee costs. Cost shall include all
items such as professional time, travel date processing, forms, printing, or
other expenses included in the proposed cost.

6. Scope and quality plan to achieve the City of Petersburg Minority
Business Enterprise and Women Business goals .................10 pts

Scope and quality plan to achieve the City of Petersburg Minority Business
and Women Business Enterprise goals, including; this criterion considers the
history of the team recruiting a diverse workforce; proposed methods and
level of commitment for ensuring success of minority, women-owned and
emerging small business contractors.

B. Award Criteria

The City shall engage in individual discussions with two or more offerors deemed
fully qualified, responsible and suitable based on initial responses and with emphasis
on professional competence, to provide the required services. Repetitive informal
interviews shall be permissible. Such offerors shall be encouraged to elaborate on
their qualifications and performance data or staff expertise pertinent to the proposed
project, as well as alternative concepts. At the discussion stage the City may discuss
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non-binding estimates of total project costs, including, but not limited to, life-cycle
costing, and, where appropriate, non-binding estimates of price for services.
Proprietary information from competing offerors shall not be disclosed to the public
or to competitors. At the conclusion of the informal interviews, on the basis of
evaluation factors published in the Request for Proposals and all information
developed in the selection process to this point, the City shall select, in the order of
preference, two or more offerors whose professional qualifications and proposed
services are deemed most meritorious. Negotiations shall then be conducted,
beginning with the offeror ranked first. If a contract satisfactory and advantageous to
the City can be negotiated at a price considered fair and reasonable, the award shall
be made to that offeror. Otherwise, negotiations with the offeror ranked first shall be
formally terminated and negotiations conducted with the offeror ranked second, and
so on, until such a contract can be negotiated at a fair and reasonable price. The City
reserves the right to make multiple awards as a result of this solicitation. Should the
City determine in writing and in its sole discretion that only one offeror is fully
qualified, or that one offeror is clearly more highly qualified and suitable than the
others under consideration, a contract may be negotiated and awarded to that offeror.

In negotiations regarding the terms of the contract, the City has no legal authority to
indemnify the offeror. Firms submitting proposals agree that they will not ask the
City to indemnify them in any resulting contract.

V. Proposal Preparation and Submission Instructions

A. GENERAL INSTRUCTIONS:

1. RFP Response:

In order to be considered for selection, offerors must submit a complete
response to this RFP. One (1) original, marked “Original,” four (4) copies, and
one (1) copy on CD of their proposal must be submitted to the Purchasing
Office. No other distribution of the proposal shall be made by the offeror. The
Purchasing Office will neither accept oral proposals, nor accept proposals
received by telephone, FAX, or electronically.

All proposals must be sealed and labeled on the outside of an opaque envelope
or package to show the following:

a. Title of Proposal

b. Name of Offeror

¢. Address of Offeror

d. RFP Number

e. Receipt and Closing Date

Responses received after the due date and time will be returned to the offeror
unopened. Proposals shall be open to public inspection only after award of the
contract. The time proposals are received shall be determined with reference to
the Purchasing Office Official Clock. Offerors are responsible for insuring that
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their proposals are stamped by Purchasing Office personnel by the deadline
indicated. In the event the City offices are closed due to inclement weather
and/or emergency situations at the time set aside for a pre-proposal conference
and/or the advertised proposal receipt date, the conference and/or receipt date
will default to the next open business day at the same time and location.

2. Proposal Preparation:

a. Proposals shall be signed by an authorized representative of the offeror. All
information requested should be submitted. Failure to submit all information requested
may result in the Purchasing Office requiring prompt submission of missing information
and/or giving a lowered evaluation of the proposal. The Purchasing Office may reject
proposals, which are substantially incomplete or lack key information. Mandatory
requirements are those required by law or regulation or are such that they cannot be waived
and are not subject to negotiation.

b. Proposals should be prepared simply and economically, providing a
straightforward, concise description of capabilities to satisty the requirements of the RFP.
Emphasis should be placed on completeness and clarity of content.

c. Proposals should be organized in the order in which the requirements are
presented in the RFP. All pages of the proposal should be numbered. Each paragraph in
the proposal should reference the paragraph number of the corresponding section of the
RFP. It is also helpful to cite the paragraph number, sub letter, and repeat the text of the
requirement as it appears in the RFP. If a response covers more than one page, the
paragraph number and sub letter should be repeated at the top of the next page. The
proposal should contain a table of contents, which cross-references the RFP requirements.
Information which the offeror desires to present that does not fall within any of the
requirements of the RFP should be inserted at an appropriate place or be attached at the end
of the proposal and designated as additional material. Proposals that are not organized in
this manner risk elimination from consideration if the evaluators are unable to find where
the RFP requirements are specifically addressed.

d. As used in this RFP, the terms "must", "shall", "should" and “may” identify the
criticality of requirements. "Must" and "shall” identify requirements whose absence will
have a major negative impact on the suitability of the proposed solution. Items labeled as
"should" or “may” are highly desirable, although their absence will not have a large impact
and would be useful, but are not necessary. Depending on the overall response to the RFP,
some individual "must" and "shall" items may not be fully satisfied, but it is the intent to
satisfy most, if not all, "must" and "shall" requirements. The inability of an Offeror to
satisfy a "must" or "shall" requirement does not automatically remove that Offeror from
consideration; however, it may seriously affect the overall rating of the Offerors proposal.

e. Each copy of the proposal should be bound or contained in a single volume
where practical. All documentation submitted with the proposal should be contained in
that single volume.
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f.  Ownership of all data, materials, and documentation originated and prepared
for the City pursuant to the RFP shall belong exclusively to the City and be subject to
public inspection in accordance with the Virginia Freedom of Information Act. Trade
secrets or proprietary information submitted by an offeror shall not be subject to public
disclosure under the Virginia Freedom of Information Act; however, the offeror must
invoke the protections of § 2.2-4342F of the Code of Virginia, in writing, either before or at
the time the data or other material is submitted. The written notice must specifically
identify the data or materials to be protected and state the reasons why protection is
necessary. The proprietary or trade secret material submitted must be identified by some
distinct method such as highlighting or underlining and must indicate only the specific
words, figures, or paragraphs that constitute trade secret or proprietary information. The
classification of an entire proposal document, line item prices, and/or total proposal prices
as proprietary or trade secrets is not acceptable and will result in rejection of the proposal.

3. Oral Presentation: Offerors who submit a proposal in response to this RFP may be
required to give an oral presentation of their proposal to the City. This provides an
opportunity for the offeror to clarify or elaborate on the proposal. This is a fact finding and
explanation session only and does not include negotiation. The Purchasing Office will
schedule the time and location of these presentations. Oral presentations are an option of
the City and may or may not be conducted.

B.  SPECIFIC REQUIREMENTS:

Proposals should be as thorough and detailed as possible so that the City may properly
evaluate your capabilities to provide the required services. Offerors are required to submit
the following:

L Return the RFP Proposal Signature Sheet (attached as Exhibit A) and all addenda
acknowledgments, if any, signed and filled out as required.

2. Offeror Data Sheet (attached as Exhibit B) and other specific items or data
requested in the RFP.
A Return the RFP Virginia State Corporation Commission Registration

Information Sheet (SCC) attached as Exhibit C.

4. Return the RFP Proprietary/Confidential Information Summary Sheet attached as
Exhibit D.

5. Return the RFP Minority Business Report Sheet attached as Exhibit E.
6. Return the RFP Small Purchase Card Sheet attached as Exhibit F.

7. Transmittal Letter — Each proposal must include a letter of transmittal containing the
signature of the representative authorized to enter into contracts for the prime
contractor. The transmittal letter should not exceed two (2) pages in length.

8. Background of the firm in general and should include the following:
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a) A narrative history of the offeror describing the firms development of its
experience with similar projects. This section should also include the number of
years the offeror has operated the size of the company. If the offeror has operated
for less than five (5) years its current name, this section should also include the
history of any predecessor firms.

b) A description of the legal domicile and structure (e.g. corporation, partnership,
proprietorship, joint venture, etc.) of the offeror. If the offeror is an organization
owned in part by one or more organizations, a description of the legal structure of
each organization with such an ownership interest as well.

¢) Copies of any State Corporation Commission registrations or local business
license.

d) A copy of the offerors most recent audited financial statements, as well as a copy
of the offerors current financial statement, including certified profit/loss, net
income and balance sheet statement shall be submitted in a sealed envelope. If the
offeror cannot submit such documentation this section shall contain the reasons
why.

In this envelope it should include a statement of whether the offeror or any
predecessor of the entity has filed for reorganization or bankruptcy during the past
five (5) years, with the dates of filings and a description of the resolution.

A decision of any litigation or alternative dispute resolution in which the offeror or
its owners is involved, including the style of the matter, a description of the nature
of the dispute or any other available information.

The above referenced information must be included with the proposal submittal
and put into a sealed envelope marked “financials”.

e. The company’s methodology towards search and recruitment actions, what makes
the methodology and service unique, a general timeline of events for a typical
executive search and recruitment action and the company approach and timeline
for expediting the process.

f. A detailed description of the company’s record for successful and unsuccessful
search and recruit actions in the public sector.

h. Screening, Testing and Performance Indicate which services, tests, etc. are
performed and methods used to evaluate. To include but not limited to skills
testing, skill assessments, automated skill matching, personal interviews, college
recruiting, reference checks, drug screening, background checks, prior employment
verification, employment and assignment performance evaluation. Offer shall
provide confirmation of test validity.

B, Information as to the size and organizational structure of the offeror’s firm.
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10. Proposed price for the services described herein. Price should be provided in each of
the following two (2) ways:

a. Fixed price per search and/or recruit action.
b. Time and materials price associated with each search and/or recruitment action.

11.  Sample Contract - Please furnish any sample contract the proposer expects the
City to execute.

VI. General Terms and Conditions
A. Definitions:

1.  Acceptance: Acceptance shall mean approval of contractor’s invoice for services
by the Purchasing Agent's Technical Representative.

2. City: The City of Petersburg, its authorized representatives and employees.
3.  Contract: The signed Contract, stating the Scope of the Contract wherein the
Contractor shall provide the services to the City as set forth in the Contract

Documents.

4.  Contract Documents:

(a) The signed Contract;

(b) This Request for Proposals;

(¢) Any Addenda issued;

(d) The Proposal;

(¢) The Negotiated Scope of Services to include the Cost Agreement; and

() Modifications and/or Change Orders issued subsequent to the execution of
the Contract.

5. Contractor: The individual, firm or organization which contracts with the City
to perform the Work. As employed herein, the term "contractor" may refer to
an individual, an organization, or to the contractor’s authorized representative.

6.  Contract Sum: The total amount payable to the contractor for performance of the
Work. The Contract Sum is stated in the Proposal and shall include any
adjustments granted by amendment.

7. Final Payment: The payment of the balance of the Contract Sum,
following the Acceptance of all Services delivered pursuant to this

Contract.
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8. Notice: As defined in Section VIII. paragraph F.

9. Purchasing Agent: The City of Petersburg Purchasing Agent, or his
designated representative, who shall serve as the City's contracting officer.

10. Purchasing Agent’s Technical Representative: The City official who serves as the

Purchasing Agent's technical representative for purposes of administering the
Contract.

11. Time(s) for Performance: The date(s) on which Services are required to be
provided, in accordance with the Contract Documents.

12. Work: The Services required to be delivered by the Contractor pursuant to this
Contract.

B. The City:

1. Authority of the Purchasing Agent: The Purchasing Agent shall be the contracting
officer for the City, who is authorized to execute this Contract and any Change
Orders issued pursuant to Section P. No Notice to the City shall be effective
unless a copy is delivered to the Purchasing Agent in accordance with the terms of the
Contract.

2. Authority of the Purchasing Agent’s Technical Representative: The Contract shall be
administered by Petersburg Public Library, or its designated representative, who shall
be referred to in the Contract Documents as "the Purchasing Agent’s Technical
Representative."

3. Additional City Representatives: The Purchasing Agent’s Technical
Representative may designate one or more additional representatives to coordinate
with the Contractor or to inspect the Work performed by the Contractor.

C. The Contractor:

1. Licensure: To the extent required by the City of Virginia or the City of
Petersburg, the Contractor shall be duly licensed to perform the Services required
to be delivered pursuant to this Contract.

2. Key Persons: If any "Key Persons" are identified in the Proposal, those Key
Persons shall be directly involved in the performance of Contractor’s Work
hereunder. No Key Person shall be changed without the written consent of City
unless such Key Person becomes unavailable to perform his or her duties because
of death, disability or termination of employment; provided however, that a Key
Person shall be removed at City’s request. If a Key Person is no longer capable
of performing in the capacity described in the Proposal, or is removed by the
City, the City and the Contractor shall agree on a mutually acceptable substitute.

D. Terms for Performance:
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1.  The Work: The Services required to be delivered pursuant to this Contract shall be
in strict accordance with the Specifications included as part of the Contract
Documents. All persons performing Services pursuant to the Contract shall be duly
qualified to perform those Services and shall hold any licenses required by law for
persons performing such Services.

2. Time for Performance: Time is of the essence of this Contract. The Contractor
shall perform all Services at the time(s) and in the manner(s) specified in the
Contract Documents.

E. Applicable Laws and Courts: This solicitation and any resulting contract shall be
governed in all respects by the laws of the City of Virginia and any litigation with respect
thereto shall be brought only in the courts of the City of Petersburg. The City and the
contractor are encouraged to resolve any issues in controversy arising from the award of the
contract or any contractual dispute using Alternative Dispute Resolution (ADR) procedures
(Code of Virginia of 1950, as amended, § 2.2-4366). The contractor shall comply with all
applicable federal, state and local laws, rules and regulations.

F. Anti-Discrimination: By submitting their proposals, offerors certify to the City that they
will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well
as the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable,
the Virginians With Disabilities Act, the Americans With Disabilities Act and § 2.2-4311 of
the Virginia Public Procurement Act (VPPA). 1If the award is made to a faith-based
organization, the organization shall not discriminate against any recipient of goods, services,
or disbursements made pursuant to the contract on the basis of the recipient's religion,
religious belief, refusal to participate in a religious practice, or on the basis of race, age,
color, gender or national origin and shall be subject to the same rules as other organizations
that contract with public bodies to account for the use of the funds provided; however, if the
faith-based organization segregates public funds into separate accounts, only the accounts
and programs funded with public funds shall be subject to audit by the City. (Code of
Virginia of 1950, as amended, § 2.2-4343.1E).

In every contract over $10,000 the provisions in 1. and 2. below apply:
1. During the performance of this contract, the contractor agrees as follows:

a. The contractor will not discriminate against any employee or applicant for
employment because of race, religion, color, sex, national origin, age,
disability, or any other basis prohibited by state law relating to discrimination
in employment, except where there is a bona fide occupational qualification
reasonably necessary to the normal operation of the contractor. The contractor
agrees to post in conspicuous places, available to employees and applicants for
employment, notices setting forth the provisions of this nondiscrimination
clause.

b. The contractor, in all solicitations or advertisements for employees placed by
or on behalf of the contractor, will state that such contractor is an equal
opportunity employer.
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c. Notices, advertisements and solicitations placed in accordance with federal
law, rule or regulation shall be deemed sufficient for the purpose of meeting
these requirements.

2. The contractor will include the provisions of 1. above in every subcontract or
purchase order over $10,000, so that the provisions will be binding upon each
subcontractor or vendor.

Ethics in Public Contracting: By submitting their proposals, offerors certify that their
proposals are made without collusion or fraud and that they have not offered or received
any kickbacks or inducements from any other offeror, supplier, manufacturer or
subcontractor in connection with their proposal, and that they have not conferred on any
public employee having official responsibility for this procurement transaction any
payment, loan, subscription, advance, deposit of money, services or anything of more
than nominal value, present or promised, unless consideration of substantially equal or
greater value was exchanged.

Immigration Reform and Control Act of 1986: By submitting their proposals, offerors
certify that they do not and will not during the performance of this contract employ

illegal alien workers or otherwise violate the provisions of the federal Immigration
Reform and Control Act of 1986.

Debarment Status: By submitting their proposals, offerors certify that they are not
currently debarred by the City from submitting proposals on contracts for the type of
services covered by this solicitation, nor are they an agent of any person or entity that is
currently so debarred.

Antitrust: By entering into a contract, the contractor conveys, sells, assigns, and transfers
to the City all rights, title and interest in and to all causes of action it may now have or
hereafter acquire under the antitrust laws of the United States and the City of Virginia,
relating to the particular services purchased or acquired by the City under said contract.

Clarification of Terms: If any prospective offeror has questions about the specifications
or other solicitation documents, the prospective offeror should contact the Purchasing
Agent no later 12 noon on January 4, 2017 Any revisions to the solicitation will be
made only by addendum issued by the Purchasing Agent. Each offeror shall be
responsible for determining that all addenda issued by the Purchasing Office have been
received before submitting a proposal.

Payment:

1. Payment for Services: The contractor shall submit its invoice for the services
performed during the previous month. The invoice shall bill for the services at the
fixed monthly rate specified in the Contract Documents or shall detail those
services provided and bill at the rates specified in the Contract Documents. The
Purchasing Agent's Technical Representative shall verify that the services have
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been performed in accordance with the Contract Documents and, if appropriate,
will approve the invoice and initiate the process for payment.

2. Progress Payments: If authorized by the terms of the Contract, the contract may
submit requests for progress payments at such times or upon the occurrence of
such events as the Contract Documents may provide. Upon submission of the
request for progress payment, the Purchasing Agent's Technical Representative
shall verify the Consultant's entitlement thereto and, if appropriate, shall approve
the invoice and initiate the process for payment.

3. The contractor shall submit original invoices to the Purchasing Agent's Technical
Representative which clearly describe and itemize the services provided. In
addition, invoices shall contain, at a minimum, the following information:

(a) The date of the Contract;
(b) The Contract Number;
(c) The total cost for these itemized services.

The City reserves the right to determine whether the invoice is clear and properly
itemized. However, if abbreviations or jargon are used on the invoice, the

contractor shall provide a key printed directly on the invoice to explain the
abbreviation or jargon.

4. Payment of Subcontractors: The Contractor agrees to take one of the two following
actions within seven (7) days after receipt of amounts paid to the Contractor by the
City for work performed by a subcontractor under this contract:

(a) Pay the subcontractor for the proportionate share of the total payment
received by the Contractor attributable to the work performed by the subcontractor
under this contract; or

(b) Notify the City and the subcontractor, in writing, of the Contractor's intention
to withhold all or part of the subcontractor's payment with the reason for
nonpayment.

The Contractor shall pay interest to the subcontractor on all amounts owed by the
Contractor that remain unpaid after seven days following receipt by the Contractor
of payment for work performed by the subcontractor under this contract, except for
amounts withheld as allowed in (B) above. Unless otherwise provided under the
terms of this contract, interest shall accrue at the rate of one percent per month.
The interest charge shall not be deemed an obligation of the City, and a cost
reimbursement claim may not include any amount for reimbursement for such
interest charge.

The Contractor shall include in each of its subcontracts a provision requiring each
subcontractor to include or otherwise be subject to the same payment and interest
requirements with respect to each lower-tiered subcontractor.
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M. Precedence of Terms: The following General Terms and Conditions: APPLICABLE
LAWS AND COURTS, ANTI-DISCRIMINATION, ETHICS IN PUBLIC
CONTRACTING, IMMIGRATION REFORM AND CONTROL ACT OF 1986,
DEBARMENT STATUS, ANTITRUST, CLARIFICATION OF TERMS, PAYMENT
shall apply in all instances. In the event there is a conflict between any of the other
General Terms and Conditions and any Special Terms and Conditions in this
solicitation, the Special Terms and Conditions shall apply.

N. Qualifications of Offerors: The City may make such reasonable investigations as
deemed proper and necessary to determine the ability of the offeror to perform the
services and the offeror shall furnish to the City all such information and data for this
purpose as may be requested. The City reserves the right to reject any proposal if the
evidence submitted by, or investigations of, such offeror fails to satisfy the City that
such offeror is properly qualified to carry out the obligations of the contract and to
provide the services contemplated therein.

O. Assignment of Contract: The contract shall not be assignable by the Contractor in whole
or in part without the written consent of the City.

P. Changes to the Contract: Changes can be made to the contract by mutual agreement in
writing to modify the scope of the contract (“Modification™), or unilaterally by the
Purchasing Agent directing the Contractor to make changes (“Change Order”). An
increase or decrease in the price of the contract resulting from such modification shall
be agreed to by the parties as a part of their written agreement to modify the scope of
the contract.

Q. Insurance:

1. The Contractor shall purchase and maintain in force, at his own expense, such
insurance as will protect him and the City from claims which may arise out of or result from
the Contractor's activities, whether such be by himself, his employees, agents,
subcontractors, or by anyone for whose acts any of them may be liable. Insurance shall
remain in effect until final payment and at all times thereafter when Contractor may be
correcting, removing, or replacing defective work. All insurance coverages will be provided
by insurance companies authorized by the Virginia State Corporation Commission to sell
insurance in Virginia. The Contractor shall furnish as a minimum the hereinafter coverages
and limits, and on forms and of companies which are acceptable to the City Attorney and/or
Risk Management, and shall require and show evidence of insurance coverages on behalf of
any subcontractors (if applicable), before entering into any agreement to sublet any part of
the work to be done under this Contract.

MINIMUM INSURANCE COVERAGES AND LIMITS REQUIRED:

a. Workers’ Compensation - Statutory requirements and benefits, irregardless of
being subject to Title 65.2 of the Code of Virginia of 1950 (Workers’ Compensation).
Coverage shall include an “all states” endorsement and shall be provided for any proprietor,
partner, executive officer, or member.
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b. Employers’ Liability - $100,000 bodily injury by accident each accident
$100,000 bodily injury by disease each employee
$500,000 bodily injury by disease policy limit

¢. Commercial General Liability - $1,000,000 per occurrence, $2,000,000
aggregate. Commercial General Liability is to include bodily injury and property damage,
personal injury and advertising injury, products and completed operations coverage, as well
as contractual liability coverage. The City of Petersburg must be named as an additional
insured and so endorsed on the policy.

d. Commercial Automobile Liability - $1,000,000 combined single limit each
accident. Automobile Liability is to cover “any auto”.

2. Instructions Regarding Insurance Certificates: The Contractor and his insurance
company should carefully review the insurance requirements applicable to this contract. All
requirements must be met before the City will execute the contract. In particular, we would
call your attention to the following:

a. Please note that the Insurance Certificate must state that the Commercial General
Liability and the Umbrella Liability Insurance Policies, as applicable, name the “City of
Petersburg” as an additional insured. Many Certificates have a space headed "Description”
where the language may be inserted as follows: the “City of Petersburg is additional insured”
or that the “City of Petersburg is additional insured with respects to General Liability; and/or
Umbrella Liability policies”.

b. The Certificate Holder should be listed as:
The City of Petersburg
c/o Purchasing Office
103 West Tabb Street
Petersburg VA 23803
Contract No. 17-0007 Executive Search Consulting Services

¢. The Contractor will provide an original, signed Certificate of Insurance, and such
endorsements as prescribed herein.

3. Additional Insurance Requirements: Any additional specific insurance coverages to
be provided by the Contractor are stated in the Supplementary General Conditions.

R. Drug-Free Workplace: During the performance of this contract, the contractor agrees to
(i) provide a drug-free workplace for the contractor's employees; (ii) post in
conspicuous places, available to employees and applicants for employment, a statement
notifying employees that the unlawful manufacture, sale, distribution, dispensation,
possession, or use of a controlled substance or marijuana is prohibited in the contractor's
workplace and specifying the actions that will be taken against employees for violations
of such prohibition; (iii) state in all solicitations or advertisements for employees placed
by or on behalf of the contractor that the contractor maintains a drug-free workplace;
and (iv) include the provisions of the foregoing clauses in every subcontract or purchase
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W.

order of over $10,000, so that the provisions will be binding upon each subcontractor or
vendor.

For the purposes of this section, “drug-fiee workplace ” means a site for the performance
of work done in connection with a specific contract awarded to a contractor, the
employees of whom are prohibited from engaging in the unlawful manufacture, sale,
distribution, dispensation, possession or use of any controlled substance or marijuana
during the performance of the contract.

Nondiscrimination to Contractors: A bidder, offeror, or contractor shall not be
discriminated against in the solicitation or award of this contract because of race,
religion, color, sex, national origin, age, disability, faith-based organizational status, any
other basis prohibited by state law relating to discrimination in employment or because
the bidder or offeror employs ex-offenders unless the City has made a written
determination that employing ex-offenders on the specific contract is not in its best
interest. If the award of this contract is made to a faith-based organization and an
individual, who applies for or receives goods, services, or disbursements provided
pursuant to this contract objects to the religious character of the faith-based organization
from which the individual receives or would receive the goods, services, or
disbursements, the City shall offer the individual, within a reasonable period of time
after the date of his objection, access to equivalent goods, services, or disbursements
from an alternative provider.

Availability of Funds: It is understood and agreed between the parties herein that the
City shall be bound hereunder only to the extent of the funds available or which may
hereafter become available for the purpose of this agreement.

Small Business. and Minority-, Women-, and Service Disabled Veteran-Owned
Business: The City of Petersburg actively solicits small, and minority-, women-, and
service disabled veteran-owned businesses to respond to all Invitations for Bids and
Requests for Proposals, and if not already on the City’s Bidder’s Mailing List, you may
request application for inclusion on the list. Please contact the Purchasing Office at (804)
733-2345 and request an application, or download one from the City’s website
www.petersburgva.gov.

No Discrimination Against Faith-Based Organizations: The City of Petersburg does not
discriminate against faith-based organizations as that term is defined in § 2.2-4343.1 of
the Code of Virginia of 1950, as amended.

Taxes:
1. The Contractor shall pay all city, state and federal taxes required by law enacted at

the time proposals are received and resulting from the work or traceable thereto, under whatever
name levied. Said taxes shall not be in addition to the contract price between the City and the
Contractor, as the taxes shall be an obligation of the Contractor and not of the City, and the City
shall be held harmless for same by the Contractor.
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2. The City is exempt from the payment of federal excise taxes and the payment of State
Sales and Use Tax on all tangible, personal property for its use or consumption. Tax exemption
certificates will be furnished upon request.

X. Mandatory Use of City Forms and Terms and Conditions: Failure to submit a
proposal on the official city forms provided for that purpose may be a cause for rejection of
the proposal. Modification of or additions to the General Terms and Conditions of the
solicitation may be cause for rejection of the proposal; however, the City has the right to
decide, on a case by case basis, in its sole discretion, whether to reject such a proposal.

Y. Bankruptey: If contractor should be adjudged bankrupt, or make a general
assignment for the benefit of its creditors, or if a receiver should be appointed on account of
the contractor's insolvency, then the City may without prejudice to any other right or remedy,
and after giving the contractor seven (7) calendar days written notice, terminate this contract
and procure such goods or services from other sources. In such event, contractor shall be
liable to the City for any additional cost occasioned by such failure or other default. In such
cases, contractor shall not be entitled to receive any further payment. If the expense of
finishing the contract requirements, including compensation for additional managerial and
administrative services shall exceed the unpaid balance of the contract price, the contractor
shall pay the difference to the City.

Z. SCC Identification Number: Each bidder or offeror organized or authorized to transact
business in the City pursuant to Title 13.1 (Corporations) or Title 50 (Partnerships) of the
Code of Virginia of 1950, as amended, shall include in its bid or proposal the identification
number issued to it by the Virginia State Corporation Commission. Any bidder or offeror
that is not required to be authorized to transact business in the City as a foreign business
entity under Title 13.1 or Title 50 or as otherwise authorized by law shall include in its bid
or proposal a statement describing why the bidder or offeror is not required to be so
authorized.

AA. Entire Agreement: The Contract Documents constitute the entire agreement among
the parties pertaining to the Work and supersede all prior and contemporaneous
agreements and understandings of the parties in connection therewith.

BB. Rovyalties and Patents: The Contract Sum includes all royalties and costs arising from
patents, trademarks, and copyrights in any way involved in the Work. Whenever the
Contractor is required or desires to use any design, device, material or process covered by
letters of patent or copyright, the Contractor shall indemnify and save harmless the City,
its officers, agents and employees from any and all claims for infringement by reason of
the use of any such patented design, device, tool, material, equipment, or process to be
performed under this Contract, and shall indemnify the City, its officers, agents, authorized
representatives, and employees for any costs, expenses and damages which may be
incurred by reason of any such infringement at any time during the prosecution and after
the completion of the Work.

CC. Severability: Should any provision of this Contract be declared invalid for any
reason, such decision shall not affect the validity of any other provisions, which other
provisions shall remain in force and effect as if this Contract had been executed with the
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invalid provisions(s) eliminated, and it is hereby declared the intention of the parties that
they would have executed the other provisions of this Contract without including therein
such provision(s) which may for any reason hereafter be declared invalid.

DD. Survival: Any provision of this Contract which contemplates performance subsequent
to any termination or expiration of this Contract, including, without limitation, the
provisions of Record Retention, Audit and Price Adjustment (VI A), and
Indemnification (VIII. B) shall survive any termination or expiration of this Contract and
shall remain in full force and effect according to their terms.

EE. Non-Waiver: The failure of Contractor or the City to exercise any right, power or
option arising under this Contract, or to insist upon strict compliance with the terms of
this Contract, shall not constitute a waiver of the terms and conditions of this Contract with
respect to any other or subsequent breach thereof, nor a waiver by Contractor or City of their
rights at any time thereafter to require exact and strict compliance with all the terms thereof.

FF. Headings: Numbered topical headings, articles, paragraphs, subparagraphs or titles

in this Contract are inserted for the convenience of organization and reference and are not
intended to affect the interpretation or construction of the terms thereof.

VII. Special Terms and Conditions

A. Record Retention and Audit:

Audit: All records, reports and documents relating to this Contract shall be
maintained by contractor for a period of five (5) years following Final Payment (the
"Audit Period"). Such records, reports and documents shall be subject to review and
audit by City and the City’s consultants or auditors at mutually convenient times.

B. Indemnification: The contractor hereby assumes all liability for and agrees to indemnify
and hold harmless the City and its officers, authorized representatives and employees
against any and all claims, losses, costs, damages, penalties, liabilities and fees
(including reasonable attorneys’ fees) and expenses resulting from any material breach
of the representations, warranties and covenants of the contractor contained in the
Contract Documents or from any injuries to persons or property caused by the
negligence or alleged negligence of the contractor or its subconsultant, employees, or
authorized representatives, or in any other manner arising out of the performance of this
Contract.

C. Right to Cancel or Reject: The City reserves the right to cancel this RFP and/or reject
any or all proposals, to waive any informalities in any proposal, to award any whole or
part of a proposal, and to award to the Offeror whose proposal is, at the sole discretion
of the City, determined to be in the best interest of the City.

D. Proposer Expenses: The City will not be responsible for any expenses incurred by an
Offeror in preparing and submitting a proposal.

E. Assignment/ Subcontracting: The services furnished by the Contractor shall be neither
assigned nor subcontracted without prior written consent by the City.
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F. Notice:

1.  Written Notice: All Notices required by the terms of this Contract shall be in
writing. For purposes of this Paragraph, "writing" shall include facsimile
transmissions and electronic mail, provided that reasonable care is used to ensure
that the Notice is received by its intended recipient.

2. Notice to Contractor: Written Notice may be served on the Contractor by mail,
courier, facsimile transmission or electronic mail to the Contractor’s business
address as stated in the Proposal cover sheet.

3. Notice to City: Written Notice may be served on the City by mail, courier, facsimile
transmission or electronic mail to the Purchasing Agent's Technical
Representative, with a copy to the Purchasing Agent.

G. Termination or Suspension:

1. Termination for Convenience: The City shall have the right to terminate this
Contract at its own convenience for any reason by giving thirty (30) days prior
written Notice of termination to the Contractor. Each subcontract shall contain a
similar termination provision for the benefit of the Contractor and the City. The
City shall have the right to employ an independent accounting firm to verify any
amounts claimed by the Contractor to be due under this Paragraph. The City shall
have the right of audit (and Contractor shall have the obligations) stated in Section A,
above, insofar as they pertain to amounts claimed to be due hereunder.

2.  Termination for Default: The City of Petersburg may, by written Notice to
the Contractor, terminate the whole or any part of the Contract in any one of the
following circumstances:

(a) If the Contractor fails to perform the Services as specified in this Contract,
and does not cure such failure within a period of ten (10) days after receipt of
Notice from the Purchasing Agent or his designee;

(b) If the Contractor fails to perform any of the other provisions of this Contract,
and does not cure such failure within a period of ten (10) days after receipt
of Notice from the Purchasing Agent or his designee; or

(¢) Without further notice, if the Contractor defaults in the performance of its
duties pursuant to subsections (a) and/or (b) above more than twice within
any consecutive twelve (12) month period, whether or not the
Contractor subsequently cures such earlier defaults.

3.  Non-Appropriation of Funds: This Contract is conditioned upon an
appropriation made by the City Council of the City of Petersburg of funds sufficient
to pay the compensation due the Contractor under this Contract. If such an
appropriation is not made in any fiscal year, and the City lacks funds from other
sources to pay the compensation due under this Contract, the City will be
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entitled, at the beginning of or during such fiscal year, to terminate this Contract.
In that event, the City will not be obligated to make any payments under this
Contract beyond the amount properly appropriated for Contract payments in the
immediately prior fiscal year. The City will provide the Contractor written Notice
of Termination of this Contract due to the non-appropriation of funds at least fifteen
(15) calendar days before the effective date of the termination. However, the
City's failure to provide such Notice will not extend this Contract into a fiscal
year in which funds for Contract payments have not been appropriated.

4.  Force Majeure: Except for defaults of subconsultants at any tier, the Contractor
shall not be liable for any excess costs of failure to perform if the failure to perform
this Contract arises from causes beyond the control and without the fault or
negligence of the Contractor. Excusable causes include, but are not limited to, acts
of God or of the public enemy and acts of the federal or state government in either
their sovereign or contractual capacities. If the failure to perform is caused by the
default of a subconsultant at any tier, and if the cause of the default is beyond the
control of both the Contractor and the subconsultant, and without the fault or
negligence of either, the Contractor shall not be liable for any excess costs for
failure to perform, unless the subcontracted Services were obtainable from other
sources in sufficient time for the Contractor to meet the required Time(s) for
Performance

H. Compensation: The contractor shall be required to submit a complete itemized invoice on
each delivery or service, which he may perform under the contract. Payment shall be rendered
to the contractor for satisfactory compliance with the contract within forty-five (45) days after
the receipt of the proper invoice.

I. Advertising: In the event a contract is awarded for services resulting from this proposal,
no indication of such sales or services to the City will be used in product literature or
advertising. The contractor shall not state in any of its advertising or product literature that
the City has purchased or uses any of its services, and the contractor shall not include the
City in any client list in advertising and promotional materials.

J. Exceptions to the RFP: Any exception to any provisions of the RFP shall be explicitly
identified in a separate “Exceptions to RFP” section of the proposal for resolution before
execution of the contract. In case of any conflict between the RFP and any other contract
documents, the RFP shall control unless the contract documents provide otherwise. Please
identify below, or under separate cover, any “Exceptions to the RFP”".

K. Cooperative Procurement - Unless specifically prohibited the offeror in the proposal,
and any resultant contract of this solicitation may be extended to the Petersburg Public
Schools or any public agency or body in, but not necessarily limited to, the Central
Virginia area to permit those public agencies or bodies to purchase at contract prices, in
accordance with the terms, conditions and specifications of this solicitation. The successful
vendor shall deal directly with each agency in regard to order placement, delivery,
invoicing and payment.
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L. Minority and Women-Owned Businesses — It is the intent of the City of Petersburg to
facilitate the establishment, preservation, and small businesses and businesses by women
and minorities and to encourage their participation in the City’s procurement activities.
Toward that end, the City of Petersburg encourages these firms to compete and encourages
non-minority firms to provide for participation of small businesses and businesses owned
by women and minorities through partnerships, joint ventures, subcontracts, and other
contractual opportunities. Offeror(s) are requested to include a statement indicating the
planned use of such businesses in fulfilling this contract.

M. SMALL PURCHASE CHARGE CARD PROGRAM: Are you currently a VISA vendor and
will you accept VISA credit cards for payment of goods and services on this contract. In compliance
with this Request For Proposal and to all the conditions imposed herein, the undersigned
offers and agrees to furnish the services in accordance with the attached signed proposal or
as mutually agreed upon by subsequent negotiation. Payments maybe made using BOA Visa
if the contractors accepts this form of payment.

VIII. Attachments

Exhibit A: Proposal Signature Sheet (to be returned with Proposal)

Exhibit B: Offeror Data Sheet (to be returned with Proposal)

Exhibit C: Virginia State Corporation Commission Registration
Information Sheet (SCC) (to be returned with Proposal)

Exhibit D: Proprietary/Confidential Information Identification (to be returned with
Proposal)

Exhibit E:  Minority Business Report (to be returned with Proposal)

Exhibit F: Small Purchase Card (to be returned with Proposal)

Exhibit G: Job Criterion, Skills and Qualifications
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Exhibit A Page 1 of 1

PROPOSAL SIGNATURE SHEET

In compliance with this Request for Proposals and to all the terms and conditions imposed therein and hereby
incorporated by reference, the undersigned offers and agrees to furnish the services in accordance with the
attached signed proposal or as mutually agreed upon by subsequent negotiation. Receipt of Addenda is
acknowledged:

My signature certifies that the accompanying proposal is not the result of, or affected by, any unlawful act of
collusion with another person or company engaged in the same line of business or commerce, or any act of
fraud punishable under Title 18.2 Section 489.4 of the Code of Virginia of 1950, as amended. Furthermore, 1
understand that fraud and unlawful collusion are crimes under the Virginia Governmental Frauds Act, the
Virginia Government Bid Rigging Act, the Virginia Antitrust Act, and federal law, and can result in fines, prison
sentences, and civil damage awards.

My signature also certifies that this firm has no business or personal relationships with any other companies or
persons that could be considered as a conflict of interest or potential conflict of interest to the City of Petersburg,
and that there are no principals, officers, agents, employees, or representatives of this firm that they have any
business or personal relationships with any other companies or persons that could be considered as a conflict
of interest or a potential conflict of interest to the City of Petersburg, pertaining to any and all work or services
to be performed as a result of this request and any resulting contract with the City of Petersburg. Furthermore,
offeror is in compliance with the State and Local Government Conflict of Interests Act, Section 2.2-3100,
supplemented by Sections 2.2-4367 — 69 of the Code of Virginia of 1950, as amended. Specifically, no city
employee, city employee’s partner, or any member of the city employee’s immediate family holds a position
with the offeror such as an officer, trustee, partner or the like, or is employed in a capacity involving personal
and substantial participation in the procurement transaction or owns or controls an interest of more than five
percent.

To receive consideration for award, this signature sheet must be returned to the Purchasing Office as it shall
be a part of your response.

Complete Legal Name of Firm and address:

Date:
By:
(Signature in Ink)
Name:
(Please Print)
Zip Code: Title:
FEIN No.: Phone:( )
E-mail: Fax: ( )
Submit this form with Proposal
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Exhibit B Page 1 of 1
OFFEROR DATA SHEET

Note: The following information is required as part of your response to this solicitation. Failure to complete
and provide this sheet may cause your proposal to be deemed non-responsive. (Additional Information
required per Section 2.13 of RFP)

1. Qualifications: The offeror must have the capability and capacity in all respects to fully satisfy all of the
contractual requirements.

2. Offeror’s Primary Contact:

Name: Phone:

3. Years in Business: Indicate the length of time you have been in business providing this type of service,
under the current name, as well as any prior names with dates;

Years: Months:

4,  Indicate below a listing of at least five (5) current or recent contracts (at least 6 months), either
commercial or governmental, that your firm is servicing, has serviced, or has provided similar service
Include the length of service and the name, address, and telephone number of the point of contact.

A, Company: Contact:
Phone: ( ) Fax: )
Project:
Dates of Service: $ Value:
B. Company: Contact:
Phone: ( ) Fax: ( )
Project:
Dates of Service: $ Value:
C. Company: Contact:
Phone: ( ) Fax: ( )
Project:
Dates of Service: $ Value:
D. Company: Contact:
Phone: ( ) Fax: | )
Project:
Dates of Service: $ Value:
F. Company: Contact:
Phone: ( ) Fax: ( )
Project:
Dates of Service: $ Value:

5. Business Category (Check all that apply)
__ Small Business __ Women Owned and Controlled
___ Minority Owned and Controlled ~_ Service Disabled Veteran Owned and Controlled
___ None of the above

Submit this form with Proposal Response
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Exhibit C Page 1 of 1

VIRGINIA STATE CORPORATION COMMISSION (SCC)
REGISTRATION INFORMATION SHEET

The Offeror:

[0 is a corporation or other business entity with the following SCC identification
number: -OR-

[0 isnota corporation, limited liability company, limited partnership, registered
limited liability partnership, or business trust -OR-

0 isan out-of-state business entity that does not regularly and continuously
maintain as part of its ordinary and customary business any employees, agents,
Offices, facilities, or inventories in Virginia (not counting any employees or agents in
Virginia who merely solicit orders that require acceptance outside Virginia before
they become contracts, and not counting any incidental presence of the Bidder in
Virginia that is needed in order to assemble, maintain, and repair goods in accordance
with the contracts by which such goods were sold and shipped into Virginia from
bidders out-of-state location) -OR-

[0 is an out-of-state business entity that is including with this bid an opinion of legal
counsel which accurately and completely discloses the undersigned Bidder’s current
contacts with Virginia and describes why whose contacts do not constitute the

transaction of business in Virginia within the meaning of § 13.1-757 or other similar
provisions in Titles 13.1 or 50 of the Code of Virginia.

Please check the following box if you have not checked any of the foregoing options
but currently have pending before the SCC an application for authority to transact
business in the City of Virginia and wish to be considered for a waiver to allow you to
submit the SCC identification number after the due date for bids: O

Submit this form with Proposal Response
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Exhibit D Page 1 of 1

Proprietary/Confidential Information Summary Sheet

NAME OF FIRM/OFFEROR:

Trade Secrets and Proprietary Information: Ownership of all data, materials and documentation originated
and prepared for the State pursuant to RFP 17-0007 shall belong exclusively to the City and be subject to
public inspection in accordance with the Virginia Freedom of Information Act. Trade secrets or proprietary
information submitted by an Offeror shall not be subject to public disclosure under the Virginia Freedom of
Information Act; however, the Offeror must invoke the protections of Section 11-52D of the Code of
Virginia, in writing. The written notice must specifically identify the data or materials to be protected and
state the reasons why protection is necessary. THE CLASSIFCIATION OF AN ENTIRE PROPOSAL
DOCUMENT, LINE ITEM PRICES AND/OR TOTAL PRICES AS PROPRIETARY OR TRADE
SECRETS IS NOT ACCEPTABLE AND WILL RESULT IN REJECTION OF THE PROPOSAL.

Document or Section/Title Specific Page Number(s) Reason(s) for Withholding from
Disclosure. See the Reason
Codes listed below.

Identify the reason for withholding from disclosure by applying the applicable code from below and/or by written
explanation.

A= This page contains information relating to “trade secrets”, and “proprietary information” including possesses,
operations, style of work, or apparatus, identify, confidential statistical data, amount or source of any income of
nay person (or) partnership. “See the Virginia Public Procurement Act, Section 11-52(D). Unauthorized
disclosure of such information would violate the Trade Secrets Act 18 U.S.C. 1905.

B = This page contains proprietary information including confidential, commercial or financial information which
was provided to the Government on a voluntary basis and is of the type that would not customarily release to the
public. See the Virginia Public Procurement Act, Section 11-52(D); 5U.S.C. 552 (b) (4); 12 C.F.R.309.5(c) (4).

C = This page contains proprietary information including confidential, commercial or financial information, The
disclosure of such information would cause substantial harm to competitive position and impair the
Government’s ability to obtain necessary information from contractors in the future. 5 U.S.C. See the Virginia
Public Procurement Act, Section 11-52 (D); 552 (b) (4); 12 C.F.R. 309 5 (¢) (4).

Signature Date:

Name (Printed) Title:

Submit this form with Proposal Response
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Exhibit E Page 1 of 1

MINORITY BUSINESS REPORT

It is the intent of the City to promote small business (SBE), minority business (MBE), and
women-owned business (WBE), you are requested to report the total dollars that will be
sub-contracted to each of the business classifications pertaining to this contract. If you
should sub-contract with SBE’s, MBE’s, and WBE’s, it is important that you list the dollar
figures separately for each general classification.

The success of the City to track the amount of business received by SBE, MBE, and WBE
Firms (whether as a prime contractor or a subcontractor) is dependent upon the business
community partnering with us in this important endeavor. Failure to report the dollars in
the categories below may result in the application of stronger requirements being placed on
bidders to assure that SBE, MBE and WBE firms receive benefits from City contracts.

Complete the following information and return this form with your proposal. IF you are a
SBE, MBE or WEB, please check on of the following boxes:

o SBE 0o MBE o WBE

If you are non-subcontracting, even if you are a S/M/WBE, put zeros in the spaces below.

Total SBE Dollars to be Sub-contracted $

Total MBE Dollars to be Sub-contracted $

Total WBE Dollars to be Sub-contracted $

If you are not a SBE, MBE, or WBE and you do not plan to utilize such firms in this contract please state
your reasons:

Submit this form with Proposal Response
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Exhibit F Page 1 of 1

SMALL PURCHASE CHARGE CARD PROGRAM: Are you currently a VISA vendor
and will you accept VISA credit cards for payment of goods and services on this contract.

[]Yes [ ] No

In compliance with this Request for Proposal and to all the conditions imposed herein, the
undersigned offers and agrees to furnish the services in accordance with the attached
signed proposal or as mutually agreed upon by subsequent negotiation. Payments maybe
made using BOA Visa if the contractors accepts this form of payment.

Signature:

Name (Print):

Title (Print):

Date:

Submit this form with Proposal Response
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EXHIBIT G

JOB CRITERION, SKILLS AND QUALIFICATIONS
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City of Petersburg - Class Specification Bulletin Page 1 of 3

AM City Manager Class Code:

y iPETERSB 801
REC RUITMLer Bargaining Unit: Not Applicable

CITY OF PETERSBURG
Established Date: May 24, 2016
Revision Date: Dec 8, 2016

SALARY RANGE

$57.81 - $98.38 Hourly
$120,241.00 - $204,638.00 Annually

DESCRIPTION:

General Description:

The purpose of this job within the organization is to oversee all administrative tasks necessary for
the City's operations. This job formulates long-range goals for the crganization, develop policy and
position papers and negotiate with the chief administrative officer and/or elected officials.

Duties and Responsibilities:

The functions listed below are those that represent the majority of the time spent working in this job.
Management may assign additional functions related to the type of work of the job as necessary.
ESSENTIAL FUNCTIONS:

Essential Functions:

Researches issues important to the City and advises the mayor and council on the best course of
action.

Directs a variety of administrative process that allows the City to operate.

Documents and presents the City's budget as well as interfaces with the community to develop new
programs.

Monitors, reports on and makes recommendations regarding the City's budget.

Works with the mayor and heads of each department to make sure that City's finances remain
balanced.

Prepares budget reports and delivers information to City leaders and the public regarding the fiscal
state of the municipality.

Additional Duties:
Implements and oversees policies to ensure all procedural requirements are followed.

Anticipates municipality needs and creates programs to address them.

Performs related work as assigned.
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Responsibilities, Requirements and Impacts Data Responsibility:

Data Responsibility refers to information, knowledge, and conceptions obtained by observation,
investigation, interpretation, visualization, and mental creation. Data are intangible and include
numbers, words, symbols, ideas, concepts, and oral verbalizations.

Synthesizes or integrates analysis of data or information to discover facts or develop knowledge or
interpretations; changes policies, procedures or methodologies based on new facts, knowledge, or
interpretations.

People Responsibility:
People include co-workers, workers in other areas or agencies and the general public.

Negotiates, exchanges ideas, information and opinions with others to formulate policy and programs
or arrive jointly at decisions, conclusions or solutions.

Asset Responsibility:

Assets responsibility refers to the responsibility for achieving economies or preventing loss within the
organization.

Requires responsibility and opportunity for achieving widespread economies and/or preventing
losses through the development and administration of crganization-wide programs and policies that
impact the operations of ftwo or more major departments or three or more minor department or for
providing legal counsel to the elected officials.

Mathematical Requirements:
Mathematics requires the use of symbols, numbers and formulas to solve mathematical problems.

Uses mathematics involving the practical application of fractions, percentages, ratios and
proportions; or measurements, logarithmic, or geometric construction; may use algebraic solutions
of equations and inequalities, descriptive statistics, deductive geometry, plane and solid and
rectangular coordinates; mathematical and classifications or schemes.

Communications Requirements:
Communications involves the ability to read, write, and speak.

Reads and interprets highly complex scientific, medical or professional materials, involving abstract
theories and concepts; speaks before scientific, professional, and civic groups; writes articles for
scientific and technical journals and develops papers and presentations for professional
symposiums and conferences.

Judgment Requirements:

Judgment requirements refer to the frequency and complexity of judgments and decisions given the
stability of the work environments, the nature and type of guidance, and the breadth of impact of the
Jjudgments and decisions.

Responsible for long range goals, planning and methodologies. Decision-making is focus of the job
affecting entire organization and surrounding population; works in an unstable environment with
frequent and significant changes in conditions.

L]

Complexity of Work:
Complexity addresses the analysis, initiative, ingenuity, concentration and creativity, required by the
job and the presence of any unusual pressures present in the job.

Performs work inveolving the application of broad principles of professional management and
leadership to solve new problems for which conventional solutions do not exist; requires sustained,
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intense concentration for accurate results and continuous exposure to unusual pressure.

Impact of Errors:
Impact of errors refers to consequences such as damage to equipment and property, loss of data,
exposure of the organization to legal liability, and injury or death for individuals.

The impact of errors is catastrophic - has a widespread impact on both public and private
organizations, the general public, an extensive geographic area and may impact private citizens, the
community or a larger geographic area.

Physical Demands:
Physical demands refer to the requirements for physical exertion and coordination of fimb and body
movement.

Performs sedentary work that involves walking or standing some of the time and involves exerting
up to 10 pounds of force on a regular and recurring basis or sustained keyboard operations.

Equipment Usage:
Equipment usage involves responsibility for materials, machines, tools, equipment, work aids, and
products.

Coordinates the handling/use of computers or work aids involving extensive latitude for judgment
regarding attainment of a standard or in selecting appropriate items.

Unavoidable Hazards:

Unavoidable hazards refer to the job conditions that may lead to injury or health hazards even
though precautions have been taken.

Involves routine and frequent exposure to bright/dim light; dusts and pollen.

Safety of Others:
Safety of others refers to the level of responsibility for the safety of others, either inherent in the job
or to ensure the safety of the general public.

Serves as the head of an agency or department that has primary responsibility for the enforcement
of public safety laws.

QUALIFICATIONS:

Minimum Education and Experience Requirements:

Requires a Bachelor's Degree in economics, sociology, statistics, urban planning, political science,
finance or management.

Requires four years' experience as an Assistant City Manager.

Special Certifications and Licenses:
None.

ADDITIONAL REQUIREMENTS:

Americans with Disabilities Act Compliance:

The City of Petersburg is an Equal Opportunity Employer. ADA requires the City of Petersburg to
provide adequate accommodations to qualified persons with disabilities. Prospective and current
employees are encouraged to discuss ADA accommodations with management.
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e\ { b Police Chief Blsss Oode:
9" RECRUITMENT Bargaining Unit: Not Applicable
CITY OF PETERSBURG
Established Date: Nov 18, 2016
Revision Date: Nov 18, 2016
SALARY RANGE

$45.29 - $74.60 Hourly
$94,212.00 - $155,167.00 Annually

DESCRIPTION:

General Description:

The purpose of this job within the organization is to direct, plan, and coordinate the enforcement of
the penal code of the city charter, the ordinances of the city, and the laws of the Commonwealth and
the United States Constitution for the purpose of protecting citizens, property and serving the public
for the preservation of peace within our communities. This job formulates long-range goals for the
organization, develop policy and position papers and negotiate with the chief administrative officer
and/or elected officials.

Duties and Responsibilities:
The functions listed below are those that represent the majority of the time spent working in this job.
Management may assign additional functions related to the type of work of the job as necessary.

ESSENTIAL FUNCTIONS:

Essential Functions:

Serves as the Chief Administrator of the Police Department and is responsible for policy
development, fiscal management, program implementation, tactical and strategic planning,
community relations, organizational development, personnel management, fleet management, and
public perception and safety.

Directs/commands administrative support and field police services involved in the prevention of
crime, investigation of criminal offenses, enforcement of traffic laws, and the improvement of public
safety via community education programs;

Coordinates the assignment of units and their functions with senior City officials, regional law
enforcement officials, and others.

Coordinates the various divisions of the Police Department to achieve a concerted effort in law
enforcement and crime prevention.

Additional Duties:
Performs related work as assigned.
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Responsibilities, Requirements and Impacts Data Responsibility:

Data Responsibility refers to information, knowledge, and conceptions obtained by observation,
investigation, interpretation, visualization, and mental creation. Data are intangible and include
numbers, words, symbols, ideas, concepts, and oral verbalizations.

Synthesizes or integrates analysis of data or information to discover facts or develop knowledge or
interpretations; changes policies, procedures or methodologies based on new facts, knowledge, or
interpretations.

People Responsibility:
People include co-workers, workers in other areas or agencies and the general public.

Negotiates, exchanges ideas, information and opinions with others to formulate policy and programs
or arrive jointly at decisions, conclusions or solutions.

Asset Responsibility:

Assets responsibility refers to the responsibility for achieving economies or preventing loss within the
organization.

Requires responsibility for achieving major economies or preventing major losses through the
management of a highly complex and/or technical department or through developing and
recommending policy as legal counsel.

Mathematical Requirements:
Mathematics requires the use of symbols, numbers and formulas to solve mathematical problems.

Uses mathematics involving the practical application of fractions, percentages, ratios and
proportions; or measurements, logarithmic, or geometric construction; may use algebraic solutions
of equations and inequalities, descriptive statistics, deductive geometry, plane and solid and
rectangular coordinates; mathematical and classifications or schemes.

Communications Requirements:
Communications involves the ability to read, write, and speak.

Reads professional literature and technical manuals; speaks to groups of employees, other public
and private groups; writes manuals and complex reports.

Judgment Requirements:
Judgment requirements refer to the frequency and complexity of judgments and decisions given the

stability of the work environments, the nature and type of guidance, and the breadth of impact of the
Jjudgments and decisions.

Decision-making is a major part of the job, affecting a major segment of the organization and the
general public; works in a dynamic environment; Responsible for developing policies and practices.

Complexity of Work:

Complexity addresses the analysis, initiative, ingenuity, concentration and creativity, required by the
job and the presence of any unusual pressures present in the job.

Performs work involving the application of logical principles and thinking to solve practical problems
within or applying to a unit or division of the organization; requires continuous, close attention for
accurate results and frequent exposure to unusual pressures.

Impact of Errors:
Impact of errors refers to consequences such as damage to equipment and property, loss of data,
exposure of the organization fo legal liability, and injury or death for individuals.
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The impact of errors is catastrophic - has a widespread impact on both public and private
organizations, the general public, an extensive geographic area and may impact private citizens, the
community or a larger geographic area; survival of organization is threatened or widespread loss of
life and severe damage is probable.

Physical Demands:

Physical demands refer to the requirements for physical exertion and coordination of limb and body
movement.

Performs sedentary work that involves sitting most of the time, but may involve walking or standing
for brief periods of time; requires little or no dexterity

Equipment Usage:
Equipment usage involves responsibility for materials, machines, tools, equipment, work aids, and
products.

Leads or handles vehicles, weapons, equipment or work aids involving moderate latitude for
judgment regarding attainment of a standard or in selecting appropriate items.

Unavoidable Hazards:
Unavoidable hazards refer to the job conditions that may lead to injury or health hazards even
though precautions have been faken.

Involves routine and frequent exposure to bright/dim light; dusts and pollen.

Safety of Others:

Safety of others refers to the level of responsibility for the safety of others, either inherent in the job
or fo ensure the safety of the general public.

Requires management level responsibility for application and interpretation of the policies regarding
the provision of continuous enforcement of the laws and standards of public health and safety.

QUALIFICATIONS:

Minimum Education and Experience Requirements:
Requires a Bachelor's Degree in criminal justice, public administration, business administration, or a
related field.

Requires ten years broad management experience, at the level of Police Captain or above, directing
a major division (i.e., patrol, investigations, or administration) in an urban/suburban police
department comparable in size to the City of Petersburg's Police Department.

Experience with community policing or closely related experience.

Special Certifications and Licenses:
Valid Virginia Driver's License.

Certification as a Law Enforcement Officer by the Virginia Department of Criminal Justice Services.

Certification in firearms proficiency.

ADDITIONAL REQUIREMENTS:

Americans with Disabilities Act Compliance:

The City of Petersburg is an Equal Opportunity Employer. ADA requires the City of Petersburg to
provide adequate accommodations to qualified persons with disabilities. Prospective and current
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employees are encouraged to discuss ADA accommodations with management. H
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e . L Fire Chief Class Code:
¥ iPETERSBUR o ' _ 539
RECRUITMENT Bargaining Unit: Not Applicable
CITY OF PETERSBURG
Established Date: Nov 18, 2016
Revision Date: Nov 18, 2016
SALARY RANGE

$45.29 - $74.60 Hourly
$94,212.00 - $155,167.00 Annually

DESCRIPTION:

General Description:

The purpose of this job within the crganization is to perform difficult protective services work in the
administration of citywide fire activities. This job formulates long-range goals for the organization,
develop policy and position papers and negotiate with the chief administrative officer and/or elected
officials.

Duties and Responsibilities: ‘
The functions listed below are those that represent the majority of the time spent working in this job.
Management may assign additional functions related to the type of work of the job as necessary.

ESSENTIAL FUNCTIONS:

Essential Functions:

Supervises and coordinates the overall activities of the department to include administration,
operations, code compliance, emergency medical, training, fire marshal's office, public education
and emergency management.

Develops long-range goals, objectives and strategic plans for the entire department.
Enforces department rules and regulations in accordance with City policy.
Performs cost benefit analysis of department expenditures and budget development.

Develops goals and objectives for citywide emergency management program to deal with natural
and manmade disasters.

Practices democratic leadership skills and have successfully developed a participatory style
emphasizing cohesiveness of action, enhanced morale and unity of purpose.

Participates in contract negotiations and administration.

Prepares and directs departmental budget, coordinates activities with the department of finance to
produce cost-effective results.
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Conducts research and compiles information to prepare concise reports, memorandums and letters.

Utilizes extensive knowledge of state and city codes as they apply to emergency management, fire
prevention, code compliance, suppression, and emergency medical services to provide guidance
and assistance to all departments, agencies, and organizations in developing operational plans and
procedures.

Additional Duties:
Responds to major emergencies and serve as a senior advisor. (Incident Command).

Serves on Development and Review Team and other committee to help move the City forward.
Performs related work as assigned.

Responsibilities, Requirements and Impacts Data Responsibility:

Data Responsibility refers to information, knowledge, and conceptions obtained by observation,
investigation, interpretation, visualization, and mental creation. Data are intangible and include
numbers, words, symbols, ideas, concepts, and oral verbalizations.

Synthesizes or integrates analysis of data or information to discover facts or develop knowledge or
interpretations; changes policies, procedures or methodologies based on new facts, knowledge, or
interpretations.

People Responsibility:
People include co-workers, workers in other areas or agencies and the general public.

Negotiates, exchanges ideas, information and opinions with others to formulate policy and programs
or arrive jointly at decisions, conclusions or solutions.

Asset Responsibility:

Assets responsibility refers to the responsibility for achieving economies or preventing loss within the
organization.

Requires responsibility and opportunity for achieving wide-spread economies and/or prevent losses
through the management of a department that has an organization-wide impact or significant impact
on the general population or the supervision of a staff of attorneys.

Mathematical Requirements:
Mathematics requires the use of symbols, numbers and formulas to solve mathematical problems.

Uses mathematics involving the practical application of fractions, percentages, ratios and
proportions; or measurements, logarithmic, or geometric construction; may use algebraic solutions
of equations and inequalities, descriptive statistics, deductive geometry, plane and solid and
rectangular coordinates; mathematical and classifications or schemes.

Communications Requirements:
Communications involves the ability to read, write, and speak.

Reads professional literature and technical manuals; speaks to groups of employees, other public
and private groups; writes manuals and complex reports.

Judgment Requirements:

Judgment requirements refer to the frequency and complexity of judgments and decisions given the
stability of the work environments, the nature and type of guidance, and the breadth of impact of the
judgments and decisions.
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Decision-making is almost entire focus of the job, affecting most segments of the organization and
the general public; works in a highly dynamic environment, and is responsible for establishing goals,
objectives and policies.

Complexity of Work:
Complexity addresses the analysis, initiative, ingenuity, concentration and creativity, required by the
job and the presence of any unusual pressures present in the job.

Performs work involving the application of broad principles of professional management and
leadership to solve new problems for which conventional solutions do not exist; requires sustained,
intense concentration for accurate results and continuous exposure to unusual pressure.

Impact of Errors:
Impact of errors refers to consequences such as damage to equipment and property, loss of data,
exposure of the organization to legal liability, and injury or death for individuals.

The impact of errors is severe - affects entire organization, other activities/organizations, the general
public, and a wide geographic area or loss of life and/or damage could occur and is highly likely.

Physical Demands:

Physical demands refer to the requirements for physical exertion and coordination of limb and body
movement.

Performs sedentary work that involves walking or standing some of the time and involves exerting
up to 10 pounds of force on a regular and recurring basis or sustained keyboard operations.

Equipment Usage:
Equipment usage involves responsibility for materials, machines, tools, equipment, work aids, and
products.

Develops and implements long-range capital plans and programs to support the goals and objective
of the organization.

Unavoidable Hazards:

Unavoidable hazards refer to the job conditions that may lead to injury or health hazards even
though precautions have been taken.

Bright/dim light; dusts and pollen extreme heat and/or cold; wet or humid conditions; extreme noise
levels, animals/wildlife vibration; fumes and/or noxious odors traffic; moving machinery electrical
shock; heights radiation; disease/pathogens toxic/caustic chemicals; explosives and violence.

Safety of Others:
Safety of others refers to the level of responsibility for the safety of others, either inherent in the job
or to ensure the safety of the general public.

Requires considerable responsibility for the mid-level management of the provision of continuous
enforcement of the laws and standards of public health and safety.

QUALIFICATIONS:
Minimum Education and Experience Requirements:
Requires a Bachelor's Degree in a speciality field.

Requires extensive, progressive experience in the field of specialty, with six to ten years' experience
in public administration.
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Should have participatory management style, and experience as member of work teams.
A Master's degree in public administration may be helpful.

Special Certifications and Licenses:
Valid Virginia Driver's License.

May request residency in City of Petersburg.

ADDITIONAL REQUIREMENTS:

Americans with Disabilities Act Compliance:

The City of Petersburg is an Equal Opportunity Employer. ADA requires the City of Petersburg to
provide adequate accommodations to qualified persons with disabilities. Prospective and current
employees are encouraged to discuss ADA accommodations with management.
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Finance Director Eluss Bode:

' IPETERSBURG . 055
RECRUITMENT Bargaining Unit: Not Applicable

CITY OF PETERSBURG
Established Date: Apr 21, 2016
Revision Date: Dec 8§, 2016

SALARY RANGE

$49.94 - $82.25 Hourly
$103,869.00 - $171,072.00 Annually

DESCRIPTION:

General Description

The purpose of this position is to provide the overall administration and management of the financial
operations of the City of Petersburg. This position job formulates long-range financial goals for the
City, develops policy and position papers and advises the City Manager and/or elected officials on
the City's financial status.

Duties and Responsibilities

The functions listed below are those that represent the majority of the time spent working in this job.
Management may assign additional functions related to the type of work of the job as necessary.
ESSENTIAL FUNCTIONS:

Essential Functions:

Provides oversight of all City of Petershurg financial operations.

Advises and assists the City Manager in preparing the annual budget document and makes budget
recommendations; collaborates with the City Manager, department heads and related staff to review,
analyze and clarify budget submissions.

Prepares required budget documents and attends budget hearings; publishes the annual budget.

Advises the City Manager and City Council on the fiscal impact related to City policy decisions and
programming and staffing changes; provides financial analysis and reports on departments,
operating funds, enterprise funds, budget variances, special grants, fixed assets, and related data.

Recommends and assists the City Manager in the development of long range fiscal programs and
financial management including maintaining capital improvement budget and plan in accordance
with anticipated revenues.

Directs and maintains a central financial accounting and reporting system in accordance with
Government Accounting Standards Board (GASB) rules and Generally Accepted Accounting
Principles (GAAP); develops, recommends and implements accounting policies and procedures to
establish internal controls and manage cash flow.
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Oversees the preparation and submission of the City's Comprehensive Annual Financial Report
(CAFR).

Provides leadership and counsel to all staff assigned to the Finance Department.

Initiates, recommends and approves all personnel actions such as training, hiring, disciplining and
counseling employees.

Administers the City's debt program and takes actions to maintain and strengthen the City's credit
rating and reducing the debt portfolio by providing recommendations to balance the budget, reduce
tax collection delinquency and maintain a stable levy and adequate fund balances.

Prepares required documents and analysis for bond and other long term debt issuance.

Supervises the management staff of the Finance Department, Offices of Risk Management and
Procurement.

Additional Duties:
Works effectively with elected officials and other officials, bond rating agencies and with various
department heads to meet the established strategic financial goals.

Facilitates and attends meetings that have financial and operational impact on the City.

Assists departments in developing strategic fiscal plans and continuous improvement initiatives
pertaining to budgetary issues.

Continuously engages in both internal and external partnerships for the purpose of leveraging
resources and analyzing and developing cost effective fiscal strategies.

Regularly seeks new and improved methodologies, policies and procedures for enhancing the
effectiveness of the City's financial operations.

Develops goals and objectives for work units to measure effectiveness.

Makes presentations to elected officials, department heads, staff, citizens and other agencies or
groups.

Performs related work as assigned.

Responsibilities, Requirements and Impacts Data Responsibility:

Data Responsibility refers to information, knowledge, and conceptions obtained by observation,
investigation, interpretation, visualization, and mental creation. Data are intangible and include
numbers, words, symbols, ideas, concepts, and oral verbalizations.

Synthesizes or integrates analysis of data or information to discover facts or develop knowledge or
interpretations; changes policies, procedures or methodologies based on new facts, knowledge, or
interpretations.

People Responsibility:
People include co-workers, workers in other areas or agencies and the general public.

Negotiates, exchanges ideas, information and opinions with others to formulate policy and programs
or arrive jointly at decisions, conclusions or solutions.

Asset Responsibility:
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Assets responsibility refers to the responsibility for achieving economies or preventing loss within the
organization.

Requires responsibility and opportunity for achieving wide-spread economies and/or prevent losses
through the management of a department that has an organization-wide impact or significant impact
on the general population or the supervision of a staff of attorneys.

Mathematical Requirements:
Mathematics requires the use of symbols, numbers and formulas to solve mathematical problems.

Uses addition and subtraction, multiplication and division and/or calculates ratios, rates and
percents.

Communications Requirements:
Communications involves the ability to read, write, and speak.

Reads professional literature and technical manuals; speaks to groups of employees, other public
and private groups; writes manuals and complex reports.

Judgment Requirements:

Judgment requirements refer to the frequency and complexity of judgments and decisions given the
stabifity of the work environments, the nature and type of guidance, and the breadth of impact of the
judgments and decisions.

Decision-making is a major part of the job, affecting a major segment of the organization and the
general public; works in a dynamic environment; Responsible for developing policies and practices.

Complexity of Work:
Complexity addresses the analysis, initiative, ingenuity, concentration and creativity, required by the
job and the presence of any unusual pressures present in the job.

Performs work involving the applicaticn of principles of logical thinking, scientific, medical, or legal
practice to diaghose or define problems, collect data and solve abstract problems with widespread
unit or organization impact; requires sustained, intense concentration for accurate results and
continuous exposure to unusual pressures.

Impact of Errors:
Impact of errors refers to consequences such as damage to equipment and property, loss of data,
exposure of the organization to legal liability, and injury or death for individuals.

The impact of errors is extremely serious -- affects entire organization and impacts other
activities/organizations and the general public.

Physical Demands:

Physical demands refer to the requirements for physical exertion and coordination of limb and body
movement.

Performs sedentary work that involves walking or standing some of the time and involves exerting
up to 10 pounds of force on a regular and recurring basis or sustained keyboard operations.

Equipment Usage:
Equipment usage involves responsibility for materials, machines, tools, equipment, work aids, and
products.

Develops and implements long-range capital plans and programs to support the goals and objective
of the organization.
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Unavoidable Hazards:
Unavoidable hazards refer to the job conditions that may lead to injury or health hazards even
though precautions have been taken.

Involves routine and frequent exposure to bright/dim light; dusts and pollen.

Safety of Others:
Safety of others refers to the level of responsibility for the safety of others, either inherent in the job
or to ensure the safety of the general public.

Requires management level responsibility for application and interpretation of the policies regarding
the provision of continuous enforcement of the laws and standards of public health and safety.

QUALIFICATIONS:
Minimum Education and Experience Requirements:

Requires a Bachelor's Degree in business, liberal arts, or any closely related field.

Requires six to ten years' experience in public sector financial management including supervisory
experience.

Should have participatory management style and experience as member of work teams.

Special Certifications and Licenses:
Preferred: Certification Public Account (CPA), Master of Business Administration (MBA), or Master
of Public Administration (MPA).

ADDITIONAL REQUIREMENTS:

Americans with Disabilities Act Compliance:

The City of Petersburg is an Equal Opportunity Employer. ADA requires the City of Petersburg to
provide adequate accommodations to qualified persons with disabilities. Prospective and current
employees are encouraged to discuss ADA accommodations with management.
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